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Installation Guide

The 2007 versionof the Creative Commons Add-Infor Microsoft ® Office
contains the documentation and features that you need to associate licenses

with documents that you create in Microsoft Office  Word 2007, Microsoft
Office Excel® 2007,and Microsoft Offce PowerPoint ® 2007. By using
Creative Commons license s, you canexpress your inten tions regarding how
others canuse your works.

To learn more about Creative Commons, visit WWW.creativecommons.org

To learn more about the choices among the Creative Commons licenses, visit
http://creativecommons.org/about/licenses/meet -the -licenses .

I nstalling the Creative Commons Add -In

Note : You must close all Microsoft Office programs before installing this add -
in.

1. Click the Download buttonon the Office Add -in: Creative Commons Add -
in for Microsoft Office  page and save the
CreativeCommonsOffice2007 Addins. msi file to alocal directory.

2. Close all Microsoft Office  programs , including Microsoft Office Outlook ®,
before proceeding.

3. To start the Setup program, d ouble -click the
CreativeCommonsOffice2007 Addins. msi program file inthe directory
where you saved it

4. Follow the instructions on the screen to complete the installation.

Uninstall ing the Creative Commons Add -In

To uninstall the Creative Commons Add -Infor the Windows Vista ® operating
system :

1. Onthe Start menu, pointto  Control Panel , andthenclick Programs

and Features

2. In the list of currently installed programs, select Microsoft Creative
Commons Office 2007 Add -1 n, and then click  Uninstall

3. Click Yes to confirm that you want to uninstall the program.

4. Ifa dialog box appears, follow the instructio ns in the dialog box to
uninstall the program.
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To uninstall the Creative Commons Add -Infor the Windows ® XP operating
system :

1. Onthe Start menu, pointto Settings , andthenclick Control Panel

2. Double -click Add/Remove Programs

3. Inthe list of currently installed programs, select Microsoft Creative
Commons Office 2007 Add-1n, andthen click Remove or
Add/Remove

4. Click Yes or OK to confirm that you want to uninstall the program.

5. Ifa dialog box appears, follow the instructions to uninstall the program.

Release Notes

Youuset hisadd -into insert a Creative Commons license into a document
that you create by using Office Word 2007, Office Excel 2007, or Office
PowerPoint 2007 .

Supported Operating Systems

1 Windows XP with Service Pack (SP) 2
1 Windows Vista

Prerequisites

1 2007 Microsoft Office system (Word 2007, Excel 2007, PowerPoint
2007)

1 Windows Installer version 3.1
1 Microsoft .NET Framework version 3.5

1 Microsoft Visual Studio ® Tools for the Microsoft Office system (version
3.0 Runtime )

Supported File Formats

.doc
.docx
Xls
Xlsx
.ppt
.pptx
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Supported Languages

English (U .S.)

Known Issues

1. License image and text will not be removed from .ppt, .pptx, .Xls, and
.Xlsx documents when the license is removed .
2. Word wrap and similar settings can change the appearance of a Creative

Commons license.

3. The 2007 versionofthe  Creative Commons Add -In for Microsoft Office  will
not recognize licenses inserted from  the 2003 versionofthe add -in
because of differences in license versions.

4. The add-in requires Internet access to connect to the Creative Commons
Web site.

Usage Guide

When you insert a license into a Word 2007, Excel 2007, or PowerPoint 2007
document, you are associating a Creative Commons license with the

document. Unlike  Digital rights management ( DRM) features of Microsoft
Office, a license is a deed and is not enforceable, but does indicate the rights

you are giving others with regard to your document

The Creative Commons Add  -Ininserts an icon , text, and a hyperlink into the

document to show that a license has been associated with the document.

This visual element is retrieved from the Creative Commons Web site as a

part of the license infformation , and it provides alink that point s to the actual

license. Theadd-nal so inserts properties into the docul

The following illustration shows the icon and text that appear in the
document.

This work is licensed under a Creative Commons Attribution-Noncommercial 3.0 United States License
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Usingthe Add -In

To associate a license with a document, you must first install a new tab on
the ribb oninthe 2007 Microsoft Office system .

1. Start Word 2007, Excel 2007, or PowerPoint 2007.

2. Inthe Microsoft Office Customization Installer dialog box, click
Install to install the Creative Commons tab on the ribbon.

F

Microsoft Office Customization Installer

Publisher cannot be verified E:’
9

Are you sure you want to install this customization?

MName: Microsoft. Office.CreativeCommons. Word

file:/(FC: Work/CreativeCommons/Microsoft. Office.Addins.CreativeCommons,/
From: Microsoft. Office. Addins.CreativeCommens/bin/Debug/Microsoft. Office.Creativ
eCommons. Word. vsto

Publisher: Unknown Publisher

= While Cffice customizations can be useful, they can potentially harm your computer, If you
do not trust the source, do not install this software, More Information..,

Install ]| Don't Install

3. Click the Creative Commons tabto view thetwo toolbar buttons ,
Document Not Licensed and Licenses , thatyou wil use to addor
remove a license from a document or to view whether a license has been
associated with a document.

Haome Creative Commons 'ﬁ')

® ®

Document Licenses
Mot Licensed -

Creative Commons
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Downloading a License

The add -in downloads a Creative Commons license from the Creative

Commons Web site, and cache s it in a specialfle on your computero6s har
disk. The add -in maintains a disk cache for each user on the computer .

When youopen the New License wiard , it connects to the Creative
Commons Web site to download the license information . The license
information is updated if any of the cached information is older than 60
minutes . After the information is downloaded , the add -in can associate a
cached license withadocument at any time without connecting to the
Creative Commons  Web site again.

Note : The add-in requires Internet access to connect to the Creative
Commons Web site.

To download license information

1. Onthe Creative Commons tab, click Licenses

2. At the bottom of the ist, click New license
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